
ONE PAGE RÉSUMÉ SAMPLE 

 

First Name Middle Initial Last Name 

Street Address, City, Zip Code 

(+632) Landline; (+639XX) Mobile / e-mail address 

 

JOB OBJECTIVE: Must be brief. Show focus. It may include employment goals, an industry or position you are seeking, and skills 

     required. 

 

EDUCATION 

200X-201X UNIVERSITY OF THE PHILIPPINES, DILIMAN 

Degree to be received, major, minor or special focus areas 

 Honors Standing (GPA Standing) 

 Major Awards and Scholarships 

 Varsity Athletic Experience 

 

200X-200X HIGH SCHOOL 

 Major Awards and Achievements 

 Varsity Athletic Experience 

 

EXPERIENCE Include internships, paid and unpaid work, major class projects. You may also include Major corporate 

competitions which required significant commitment. 

 

Summer 200X COMPANY NAME – Position / Internship Job Title 

 The best way to make your résumé stand out is to use strong action statements. These statements illustrate how 

effective you exhibited certain skills like leadership, analytical skills, and team-orientation in the past. Begin 

with strong action verbs in the past tense, and end with an impact statement. 

 Rather than just stating your responsibilities, describe how you contributed in the position via your projects. Use 

numbers to show scope of responsibility and do not forget to showcase results. Do not use technical jargon. 

 Keep to just a maximum of three bullet points, with each bullet not exceeding two lines. 

 

200X  MAJOR THESIS / CLASS PROJECT NAME 

 As students, your major projects will provide employers key information on your capabilities and skills. Be 

choiceful and select two or three major projects that best showcase skills a particular company or position is 

looking for. 

 Be very specific in outlining the objective of the project / what you had to solve, what specific actions you had 

to do to complete the project, and what the results were. Make sure to use strong actions as well. 

 Keep to just a maximum of three bullet points, with each bullet not exceeding two lines. 

 

CO-CURRICULAR 

ACTIVITIES List most important organizations first. Remember that it’s not about the number of organizations you joined, but 

the quality of your contributions. Hence, include only 2-4 organizations where you held positions or where you 

contributed the most. Activities where you were only a “member” should not be included. 

 

  NAME OF ORGANIZATION 

 Position 1 (Date) – State the most recent position first. Include significant contributions, including specific 

projects, actions, and scope of responsibility. “Position” here does not refer to the most significant leadership 

roles in the organization. It can be a position as a project head, committee head, etc. 

 Position 2 (Date) – You may limit to just two positions held in the organization. You do not have to include 

every position held in the organization from your freshman to senior year. 

 

OTHER DATA List other information regarding languages spoken, proficiency in computer programs, special training, volunteer 

work, hobbies and interests. Include special skills or relevant talents showing initiative, resourcefulness, leadership, or something 

you’d like the employer to know about you. Also, more unique items will help the employer remember you during the hiring process. 

 

 

Month, Year 


